Phu luc VI
HUYEN GIAO VAN BAN MAT DEN

(Ban hanh kém theo Quyét dinh s6 11 86/OD-SNN ngay 02/12/2019
ciia Gidm doc S¢ Nong nghiép va Phdt trién néng thon tinh Séc Trang)

Ngay chuyén S6 dén Pon vi hoic nguoi nhan Ky nhan Ghi chu
1 2 3 4 5
02/12/2019 100 - Phong T6 chirc Can bo; - Ban sao
- Van phong; - Ban chinh
Hudéng din ding ky:

Cot 1: Ghi theo ngay, thang, ndm chuyén giao van ban dén cho cac don vi, ca nhan; di v6i nhimg ngay dudi 10 va thang 1, 2, thi
phai thém s6 0 & trude, vi du: 05/02, 27/7, 31/12

Cot 2: Ghi theo s duoc ghi trén dau“ Bén”

Cot 3: Ghi tén don vi hodc ca nhin nhin vin ban cin ct theo ¥ kién phan phdi, chi dao giai quyét cta nhitng ngudi cd thim
quyén.

Cot 4: Chit ky cta nguoi truc tiép nhan vin ban

Cot 5: Ghi nhitng diém can thiét ( ban sao, sd luong ban...)
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